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Department:
Cooperative Governance
REPUBLIC OF SOUTH AFRICA

Chief  Directorate:  Municipal Infrastructure
Development & Coordination

Directorate:  Municipal Infrastructure  Policy,
Stakeholder and Sector Collaboration

MEMORANDUM

Reference No: MIG-MIS-2019-02-001
Enquiries: K Pilusa

Extension: 012 395 4704

Email: kgashanep@cogta.gov.za

TO: PROVINCIAL PROGRAMME MANAGERS
NATIONAL PROVINCIAL MANAGERS
SKHOMO TECHNOLOGIES

NOTICE: EXPENDITURE REPORTING FUND ADMINISTRATION DELETION
PROTOCOL / PROCEDURE

PURPOSE

1.1 The purpose of Expenditure Reporting Fund Admin Deletion Protocol / Procedure
is to implement a process to be followed when municipalities report expenditure
against uploaded PoE (PoP’s) and submit through PPMU office for pre-

verification and recommendation or rejection if wrongly reported

2. BACKGROUND

2.1.  Municipalities use MIG-MIS system to report both PMU Management (5% TOP
SLICE) and Infrastructure Projects expenditure monthly through Provincial

workflow processes (verification and recommendation) to National DCoG
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workflow processes (final verification and signing-off) of municipal reported

expenditure to consolidate into single expenditure report to National Treasury.

Deletion Procedures / Protocol for incorrect expenditure is as follows:
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1. If the municipality has reported incorrect expenditure with incorrect / incomplete

upload (Proof of payment): Delegated PPMU personnel at PPMU office after
verification must refer back the expenditure back to the municipality and include

the comments for referring back.

If municipality has uploaded wrong / incomplete PoP’s -: Delegated PPMU
personnel at PPMU office after verification must refer back the expenditure back

to the municipality and include the comments for referring back.
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e Then municipality will then overwrite or replace old (incorrect) PoE / PoP with
the correct new one and re-submit the expenditure.

e There is no need for the municipality to re-capture the expenditure as it is
already been captured but the wrongly uploaded PoP can be overwritten by
the municipal user.

e All of the above can only be executed before expense / expenditure is being
signed off at National MIG Office and expenditure been reported to National

Treasury.

Fund Administration
o s
o Js0ee
) Traneers
£y Bpendture

11285875
19551019

3 ginetie Rancga’ly At 5
&) anagement B oo 1955 18219 E
Marcipaty Aot : b

y X

Aot WS paadion ) owherRelencne  (ovate Yot |
DB B DR OO ESOH  Posontel |

Do Waler Suppl Scheme (AF4)

F%"“ o2 B Do Waer Suipk Screme (AFA) 847577 BT Diect Paymes! EROOTESA0E25 51018 Wk dmetore
?&-fjlﬂﬁs"iﬂé Fraduaion of Saskion Sakogs b Umva Locd Mancinesty 144 N2 0 &M Jovect Payeot EF7BT 022 57 'I{I!G:!iemtfg
&0y NG REONAL ULK HATERSUFRLY- RIASE SHERT &7 grect PETRN EFTEII08  BHOOY Pru!eswa:ai':%
£y HSNGA REGONAL BULK WATER SUSLY - FHASE 1 5095 4570 rect Pere ETRB00% D105
53 M0 MSNGCA REGERAL BULK VATER SUDLY- BRASE | 17754 10 43017 iect Bayent EFROPST-0 410

ﬂ W MGHGA REGICHAL RALKWATER SUPRLY- RHASE RE T 8153 Divect Payment EF0TR40025 MICAEH
8t HENGA REGICRAL BULIK WA TER SUPRLY- IHASE S 163, R 17 5734 DrectPamenl RS04 513
Bone Koty Vit Froped - ARR (wpeentdi) HHSE) B4 et Paymead EFOOTBTE0 2849
a ] ‘. Yokl for iThuieda W (O 4Ry
B o ! Totalfor Zoksand 4 (0} RALERD
™m Uipec it Lnpeos0) 25175858
&l 2n Mora {0} 134 1694362
@ feb 2016 Nerth Veest [0) 190,52 9661
#) a2y Nortnerr Cage () BEATEY
o Wik Cape l) BIETAN
& wy2000
& nn
B s nsam v
57 @-92mnm o ) : ,
o e nuan ; R, " ’
02 Legaities | About the MIS | Browsers & Resolution | Yersion: 285 | 15 Jut 008
pi1.82.15

% v



EXPENDITURE REPORTING FUND ADMIN DELETION PROTOCOL / PROCEDURE

The same rule applies at all transaction workflow levels even at National level if the
reported expenditure is wrongly accounted for. National Delegated official at National
level will reject the expenditure back to the municipality with accompanying refer back
comments.

Skhomo Technologies (MIG-MIS Service Provider for MIG-MIS System maintenance
and Call Centre Support) can ONLY execute the following duties when reported by
Users country-wide: (DO’s)

e Delete duplicate captured expense if reported by the municipality at Municipal
level,
¢ Move wrongly reported expenditure from wrong month to the correct month at

Municipal level;

The following duties are NOT allowed to be executed by Service Provider ONLY after
the expense has been signed-off by DCoG National MIG office. See slide below:

(DON’T’S)
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e Expenditure CANNOT be moved to another month or deleted by the Service
Provider if IT IS ALREADY SIGNED-OFF (As per above) at DCoG National MIG
Office AS it is against the conditions of MIG and is already accounted for at

National Treasury (NT).

3. RECOMMENDATIONS

It is recommended that:

3.1 ALL parties involved in expenditure reporting transactions should understand their
roles and responsibilities including delegation of responsibilities (pre-verification) at
PPMU Level before final recommendation by PPMU Manager or Delegated

official.

3.2 All MIG receiving municipalities are encouraged to apply on MIG-MIS system on
behalf of their municipal Chief Financial Officers (CFO’s) and ensure that
Municipal CFQ's are registered system-wise—if not done before implementation
of the CFO signing off role at Municipal level to both Province and National level
on the 15t July 2019.

Mr K. Pilusa
MIG MIS Administration

Date:"}olog 2019



